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Thank you for choosing [Firm Name] to assist you with your taxes. This letter confirms the terms of our engagement with you and outlines the nature and extent of the services we will provide.
We will prepare your current federal and state income tax returns for the 2024 tax year. We will depend on you to provide the information we need to complete an accurate assessment and provide recommendations. We may ask you to clarify some items but will not audit or otherwise verify the data you submit.
Our engagement cannot be relied upon to disclose errors, irregularities, illegal acts that may exist. However, we will inform you of any material errors or fraud that come to our attention and any illegal acts that come to our attention, unless they are clearly inconsequential.
It is your responsibility to provide all the information required for the preparation of complete and accurate returns. You should retain all the documents, canceled checks, and other data that form the basis of income and deductions. These may be necessary to prove the accuracy and completeness of the returns to a taxing authority. You have the final responsibility for the income tax return; therefore, you should carefully review all items before you sign and file. The law imposes penalties when taxpayers underestimate their tax liability. You are responsible for any penalties and interest assessed by taxing authorities. We are not liable for any additional tax, penalties, or interest imposed. Please call us if you have concerns about such penalties.
Should we encounter instances of unclear tax law, or of potential conflicts in the interpretation of the law, we will outline the reasonable courses of action and the risks and consequences of each. We will ultimately adopt, on your behalf, the alternative you select.
You may request that we perform additional services not contemplated by this engagement letter. If this occurs, we will communicate with you regarding the scope of the additional services and the estimated fee. We also may issue a separate engagement letter covering the additional services. In the absence of any written communication from us documenting such additional services, our services will continue to be governed by the terms of this engagement letter.
Fees: Our fee for these services will be based upon a flat-fee schedule that we have developed based on the complexity of the returns, including, but not limited to, the amount and types of forms necessary for a complete and accurate filing and/or the standard hourly billing rate plus any out-of-pocket expenses. Invoices are due and payable upon presentation. All invoices must be paid in full prior to the electronic submission of your tax returns or the delivery of paper returns for filing. In addition, the cost of returning original taxpayer documents in our possession will be $25 to cover the cost of USPS Priority Mail Service and the staff time necessary to organize and scan your documents.


Services start at the following minimum fees and may increase depending upon complexity:
· Individual Returns 
· Simple W2 $600 
· With Schedules (Investments, Rentals, Etc.) $800 
· Complex $1000
· Business Returns
· Schedule C/ Single Member LLC $1000
· S-Corps, Partnerships, $1500
· For a full list of fees, please visit https://WEBSITE/pricing.
We will return your original records to you at the end of this engagement. You should securely store these records, along with all supporting documents, canceled checks, etc., as these items may later be needed to prove accuracy and completeness of a return.
Electronic Communication: We may communicate with you electronically. While we use secure methods (i.e. SentrySend), electronic communication carries inherent risks. By engaging our services, you consent to electronic communication.
Our engagement to prepare your tax returns will conclude with the delivery of our analysis of your return along with any recommended clarifications or corrections.
Electronic Filing.  Your income tax returns will be electronically filed through a secured third-party electronic filing service. You may opt out of electronic filing if you so choose by indicating your preference to us in writing. If you have not selected to e-file your returns with our office, you will be solely responsible to file the returns with the appropriate taxing authorities. Review all tax-return documents carefully before signing them.
Ending the Engagement. We reserve the right to withdraw from this engagement if you fail to provide required information, fail to pay fees, or if conflicts of interest arise. If we withdraw, you are responsible for all fees incurred to that date.
If you have any questions, please let us know. If you agree with the terms of our engagement as described in this letter, please sign in the space indicated.
Accepted by:
Client Signature: _____________________________________ Date: __________________

Printed Name: _______________________________________

